MEMORANDUM
TO:

Pastors, Administrators, Principals, ECC Directors, and Business Managers

FROM:

Mike Witka
DATE:

July 1, 2016
RE:

 2016 “Special Events” Insurance Program – New Internet Based System

Important Announcement: “Special Events Insurance Program” also known as Tenant User Liability Insurance Program (TULIP) is moving online.  TULIP provides insurance coverage when a parish or school allows an event to be held on parish/school property, but the event is not parish/school sponsored.  The most common example is a wedding reception held at a parish hall which serves alcohol.  If an individual or outside organization holds an event on parish/school property, they have one of two choices, either (1) provide a certificate of insurance naming the parish/school as additional insured for at least $1,000,000.00 or (2) purchase the TULIP coverage. TULIP is underwritten by K&K Insurance and is handled through our broker at Arthur J. Gallagher Risk Management Services.
INTERNET BASED SYSTEM: Applying for coverage online will improve efficiencies and provide a quicker turn around.  Detailed instructions are included in this packet. A few highlights of this system are highlighted below:

· Internet based system date and time stamps all requests for coverage

· Simply answer questions and check the appropriate boxes

· System immediately processes transactions and provides approval for event and the certificate of insurance

· There is no change in coverage or price

· System accepts credit card payments and electronic checks

· Parishioner or Parish may complete the application

We realize that change sometimes presents challenges and are hopeful that you will embrace this as we are constantly looking for ways to improve. Please feel free to contact our office with questions.      

Please Note: TULIP Coverage for Recurring Meetings, Liquor Liability, and Inflatables is NOT available on the web based system. A paper application must be submitted to Katie Navin via email at Katie_Navin@ajg.com. Upon review and approval an invoice will be directly sent to the applicant. The applications are enclosed.  Please contact Katie Navin regarding the specific cost for these coverages.
Special Note: There are three instances in which a special liquor insurance policy is required: (1) If liquor is being sold, (2) When there is an admission price to the event which includes liquor, or (3) If liquor is served as part of a fund raising event.  Please call Katie, if any of these situations apply.
Your primary contact person for the special events insurance program is Katie Navin at Arthur J. Gallagher Risk Management Services.  Any questions you have regarding insurance requirements or coverage contact Katie at (630) 228-6665 or Katie_Navin@ajg.com.  

Internet based system instructions

Following is a 13 page document that will outline the system and what you can expect to see.  

The questions on the website are very similar to the paper questionnaire utilized previously.  It may be helpful to complete the paper document before going online so that you have an idea of the information you will need to complete the process.  The system will walk you through the questions, one at a time, but if you have difficulties or need assistance, please call 800/ 553-8368.  Calling this number will put you in contact with the insurance carrier, K&K Insurance.

1. You will need to sign on to the internet at the following address.  Instead of typing the address, please copy and paste the following website address

a. http://www.kandkinsurance.com/sites/Tulip/pages/DioceseEligibility.aspx
2. Refer to the enclosed document for remaining instructions

